
   
   Inverell Shire Public Library - Article Request  

 Article Request Form 
 

Patron Information 
Name (Given/Family):   

Postal Address:   

State:   Post Code   

Phone (WK)  (HM)  Fax   

Email:                                          Date required by:   

Method of Delivery (select one):  Fax     Collect from Inverell Library    Collect from Ashford Library 

Special Requirements:   
Article Information   

Article details: 

Author of Article /Paper /Chapter:   

Title of Article /Paper /Chapter:   

  

Details of publication that the article is found in: 

Editor / Author (if applicable):   

Title of Journal / Conference / Book:   

Place of Publication and Publisher:   ISBN/ISSN:   

Volume Number:   Issue Number:   Date:   

Pages to be copied:      

Source of Information:   
 

Charges 
Costs will vary depending on the vendor/source. The requested document may be obtained from a library or 
a commercial document supplier whichever one is the most efficient.  
The rate for one article from a NSW public library is $3.80. From other libraries such as universities, the 
charge (for up to 30 pages) is $17.00. The cost to obtain articles through commercial suppliers varies. Article 
prices start at $1.10 and usually don’t exceed $20. 
 

You will be advised of the cost when a suitable vendor is found and asked if you would still like to go ahead 
with the request at that particular price. Library staff will always endeavor to obtain the item using the most 
efficient and cost-effective means available. 
 

Copyright 
All requests for photocopied material must comply with The Australian Copyright Act. The Australian 
Copyright Act allows one chapter or ten per cent of a book to be copied. One article from any issue of a 
journal can be copied. More than one article in any issue of a journal can be copied only if the articles are on 
exactly the same topic. 
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Copyright declaration  
I require a copy of the above work or article for the purpose of research or study and will not use it for any 
other purpose. I have not previously been supplied with a copy of the same work or article, or the same 
part of the work or article by an authorised officer of the Inverell Library. I understand that it is an offence 
under Section 203F of the Copyright Act 1968 to make a declaration under Section 49 that I know, or ought 
reasonably to know, is false or misleading in a particular way. 
 
 

Signature: .................................................................................................... Date: ................................... 
 
 

[Please turn over to read Conditions of Service] 
Conditions of Service 
 
1. A separate request form needs to be filled in for each article request. 
 
2. Inverell Library will make all reasonable efforts to obtain the requested work but cannot 

guarantee supply of the document. If the document cannot be obtained you will be notified 
without delay.  You will not be charged for documents that cannot be supplied. 

 
3. Inverell Library cannot provide a guaranteed delivery time, however reasonable efforts will be 

made to get the documents as soon as possible.  Depending on the source of supply, most will 
take 2 to 14 days to obtain, or longer for hard to access documents. 

 
4.  Please provide as much information as possible to expedite your request.  
 
5. If your request does not comply with the fair dealing and library provisions of the Australian 

Copyright Act, 1968, you must use the Copyright Fee Paid Service. This service is provided by 
the National Library of Australia (SUPPLY 1).   

 
 
 
[STAFF ONLY] 
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